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POLICY AND PROCEDURE: Dispensing Effective date:

Sample Drugs Revised date:

POLICY:

To ensure that the dispensing of sample drugs/medications follow state and federal
pharmacy regulations as processes that do not screen for drug interactions, duplicate
therapy, allergies, or contraindications with sample drugs/medications can pose patient
safety risks.

PROCEDURE:
ACCEPTING/STORING SAMPLE DRUGS

Store all sample medications in an area inaccessible to unauthorized persons
Separate the medications by route of administration.

Reserve storage shelves based upon route of administration (oral medications grouped
together and topical medications grouped together]
Organize samples by drug or drug group with labels facing out.
At the time samples are received, visibly note expiry date on the drug/medication
packaging and document sample received on the SAMPLE MEDICATION LOG:
o date received
o quantity received
o expiry date
o lot number
Rotate stock, so that the oldest medications are dispensed
first.
Store medications according to the manufacturer's
instructions.
Check medications monthly for out dates, deterioration, and
appropriate location and finalize documentation on the
SAMPLE MEDICATION LOG

DISPENSING SAMPLE DRUGS

Only physicians with prescribing authority may dispense medications.
The provider should discuss the administration, storage, potential interactions, and
side effects of the medication with the patient.
When retrieving sample medications, the authorized personnel should:
o Confirm the expiration date of the medication.

o Double-check the name and second identifier (i.e., date ofbirth] of patient
receiving the sample medication
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o Verify the patient's allergies to medications.

o Log the distribution of the drug/medication on the SAMPLE MEDICATION
LOG (see attachments)

» date dispensed

» patient identifier (patient name and medical record#)

» # of boxes/bottles and doses recommended to patient
* Lot number

» Staff/dispenser initial

* Physician's initial

Last updated: 10/8/2025



AIojuaAu] YIUOH JO pue [B30[

S

o uop Surngdxg/-dsiq [g10], SSET
S feyoiqns
g Yo uLinp p,23x 43D ferey, snid
0 YIUOHA SNOIAS.IJ UI0.) SUTUIBUIDY JUnOWY
paxidxg/pasuadsiq |BIOL g poAIS09Yy [BI0 ],

00£09V1 ge/oe/1t €

004dZaHA [us/xogT 2Z/11/8 oodzaHi gz/1€/L rA

(e hm_m:“ : [BQUITIN 10 it JWeN S UdnE np aie J3UINA 30 Aed paaieasy | paAleIdy
s,uetisAyd .wtwmwm._c 12q N101 pue sapiog /soxog N SAUINEd #IW Mo 1ed QuImN 307 uone.lidxsy \E__u:mzo °le( -

ZZ-3ny 1B/ PUE Jauop YIUOY] SNOIABI] Wi01{ SUINIELISY JUNOWY

y3jes Jawnsuo) fx[

Aueduro) Snig

[ws / 3wgot uajaadng)

807 uoljedipajpn ajdwes

y18uang

uLIowW s, ua.Ipjiyd

auteN g

Last updated: 10/8/2025



AJojuanu| yruon jo pug [e1o]

yiuo Sunng Suiidx3/pasuadsiq |e101 SSI1

|e3oagns

YIUuo|Al Suling paniaday Auenp [e101 sN1d

YIUOIA SNOIASIJ WOJ) SululewaY JUNoWY

paJidx3/pasuadsiq |e10] paAIgIay |e10]
|eniuj |eniuj JRquiny sasoQ pue Jaquiny aieq PaAIaIdY | panIRIAY
s,uenisAyd | sasuadsig/yers 107 sa|110g/sexog awe s,uaned # YN IO 3eq 107 uoneaidxy | Ayjuenp aieq
Je3aA pue Yluo YIUOIA SNOIARI4 WOJ) Sululeway unowy
Auedwo) 8nug yiduaais awepN 8nuQq

307 uonedipaA ajdwes

Last updated: 10/8/2025



